Page 2 of 9
	[image: image1.jpg]& UNQOPS
s 74




	UNOPS CASE NO:    00063596 – CDOC – ITB  8002 

	
	DATE  ISSUED: November 09 2009

	!Fin de formule inattendue



	INVITATION TO BID

FOR THE EXPORT OF BICYCLES FOR Democratic Republic of Congo

	UNITED NATIONS

OFFICE FOR PROJECT SERVICES

(UNOPS)
Project 63596
81, Avenue de la Justice 
Gombe Kinshasa

DRC


	UNOPS CASE. NO: 00063596 – CDOC – ITB – 8002 Bicycles
 

	
	DATE ISSUED: November 09 2009
 

	
	PROJECT NUMBER AND TITLE:  

 00063596 Global Alliance for Vaccine and Immunisation (GAVI)

	
	FOR FURTHER INFORMATION, PLEASE CONTACT:

SALIM MALOOF

E-mail : SalimM@unops.org

Phone : 00243 819555890

 (for queries only, no bids)



	
	BID RECEIPT DEADLINE

BIDS MUST BE RECEIVED NO LATER THAN: 

Monday, November 23 2009 at 10:00 hours Kinshasa time

(ref. wwp.greenwichmeantime.com)]

VIA HAND DELIVERY OR COURIER

	
	BID OPENING

BID OPENING REPORT AVAILABLE UPON WRITTEN REQUEST 

	The Executive Director of the United Nations Office for Project Services (UNOPS) hereby invites suppliers to submit offers for the items described in the Invitation to Bid (hereinafter called the ITB).  
Your bid, together with the duly signed and completed solicitation documents, should be submitted in accordance with Paragraph 4 of the attached “Instructions and Guidelines to Bidders”. The above Bid Receipt deadline is an absolute deadline expressed in KINSHASA DRC TIME. Bids received later will be declared invalid. 
All bids are subject to the attached “Instructions and Guidelines to Bidders” and any such specifications, requirements and instructions that are incorporated herein. Failure to observe these requirements and to fully complete and return all sections of the ITB form, including the Comparative Data Table(s), may be grounds for disqualifying the bid or subsequently cancelling a Purchase Order, with prejudice to the seller.

Please acknowledge receipt of this ITB by returning the attached form (page 2), as far in advance of the bid opening date as possible, to email address SalimM@unops.or indicating whether or not you intend to submit a bid. If you are declining to bid, please state the reasons on the attached form in order for UNOPS to improve its effectiveness in future invitations.

A Bid Opening Report indicating only the total price of each offer is available to all bidders upon request. As soon as a contract award has been approved by all parties, the results will be posted on http://www.unops.org 
__________________________________________________

                            Pierre Jullien                                                                               Date: November 09 2009
                   CDOC Country Director 


PLEASE COMPLETE THIS PAGE AND RETURN IT 

PRIOR TO BID OPENING

	
	
	Date: 

	To:
	UNOPS

Project 65396
Kinshasa République Démocratique du Congo

UNOPS – CDOC, Kinshasa
	

	
	
	

	From:
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Subject:
	Invitation to bid, UNOPS – CDOC No. 00063596 - ITB 8002 - Bicycles

	
	


( )
YES, we intend to submit an offer.

NO, we are unable to submit a bid in response to the above mentioned invitation to bid due to the reason(s) listed below:

( )
The requested products are not within our range of supply

( )
We are unable to submit a competitive offer for the requested products at the moment

( )
The requested products are not available at the moment

( )
We cannot meet the requested specifications

( )
We cannot offer the requested type of packing

( )
We can only offer FCA prices

( )
The information provided for quotation purposes is insufficient

( )
Your invitation to bid is too complicated

( )
Insufficient time is allowed to prepare a quotation

( )
We cannot meet the delivery requirements 


( )
We cannot adhere to your terms and conditions (please specify: payment terms, request for performance bond, etc)



( )
We do not export

( )
Our production capacity is currently full

( )
We are closed during the holiday season

( )
We had to give priority to other clients’ requests 

( )
We do not sell directly but through distributors 

( )
We have no after-sales service available

( )
The person handling the bids is away from the office

( )
Others (please specify)

( )
We would like to receive future invitations to bid for this type of goods

( )
We don’t want to receive future invitations to bid for this type of goods

If you have any question about this NO BID, please contact M. Salim Maloof at email SalimM@unops.org, who will be able to assist you.

	BID


	BIDDER’S TOTAL PRICES (Price & Currency to be entered by bidder):

	TOTAL FIRM FCA (Incoterms 2000) PRICE
	

	TOTAL FIRM DDU (Incoterms 2000) PRICE - Ministère de la Santé Publique – Project Global Alliance For Vaccine and Immunization (GAVI), Democratic Republic of Congo:
1) Kinshasa

2) Lubumbashi

3) Goma

4) Bukavu 


	

	FREIGHT COST PER 20/40 FT CONTAINER (if applicable)
	


	REQUESTED BID VALIDITY PERIOD FROM DATE OF BID OPENING: 90 Days


	BIDDER’S UNIT PRICES (Price & Currency to be entered by bidder):

	ITEM
	DESCRIPTION
	QTY.
	CURRENCY: 

	
	
	
	UNIT PRICE FCA
	UNIT PRICE

DDU
	TOTAL PRICE FCA
	TOTAL PRICE 

DDU

	1.
	Bicyclette (Unisexe)
	
	
	
	
	

	1.1.
	Destination Kinshasa
	175
	
	
	
	

	1.2.
	Destination Lubumbashi
	50
	
	
	
	

	1.3.
	Destination Bukavu
	50
	
	
	
	

	1.4.
	Destination Goma
	50
	
	
	
	


	BIDDER’S DISCOUNT FOR ACCELERATED PAYMENT

____% of total firm price for each calendar day less than thirty (30) days


	BIDDER’S DELIVERY DATA

	Country of origin of offered products (ref. Instructions and guidelines to bidders 2.10):
	Item 1
	

	FCA point(s) of delivery for offered products:
	Item 1
	

	Delivery time (DDU from date of order):
	Item 1
	

	1) Kinshasa
	
	

	2) Lubumbashi
	
	

	3) Goma
	
	

	4) Bukavu
	
	

	Shipment dimensions of offered products (Including package):
	
	Gross weight
	Total volume
	Containers (if applicable):

	
	
	
	
	Number
	Size

	
	Item 1
	
	
	
	

	
	Total
	
	
	
	


	BIDDER'S SIGNATURE AND CONFIRMATION OF THE ITB

	PROVIDED THAT A PURCHASE ORDER IS ISSUED BY UNOPS WITHIN THE BID VALIDITY PERIOD STATED ABOVE, THE UNDERSIGNED HEREBY COMMITS, SUBJECT TO THE TERMS OF SUCH PURCHASE ORDER, TO FURNISH ANY OR ALL ITEMS AT THE PRICES OFFERED AND TO DELIVER SAME TO THE DESIGNATED POINT(S) WITHIN THE DELIVERY TIME STATED ABOVE.

	Exact name and address of company

COMPANY NAME


ADDRESS


PHONE NO.

  FAX NO. 


E-MAIL ADDRESS OF CONTACT PERSON

OTHER E-MAIL ADDRESSES



	AUTHORIZED SIGNATURE
DATE
NAME OF AUTHORIZED SIGNATORY (TYPE OR PRINT)

FUNCTIONAL TITLE OF SIGNATORY

WEB SITE





	This bid form as well as the Comparative Data Tables, Confirmation that the products are in accordance with specifications and requirements and References, MUST be duly completed and returned with the Bid.

Failure to do so may result in disqualification of your bid.




SPECIFICATIONS

1.0 GENERAL INFORMATION

1.1 In the event of an order, the UNOPS General Conditions for Goods available at: http://www.unops.org/Procurement/current opportunities under “related Links” will apply. If your company is unable to access the document, please send an e-mail request to: M. Salim Maloof at 
E-mail : SalimM@unops.org and the UNOPS General Conditions for Goods will be sent to you electronically.
1.2 The goods to be purchased under these specifications are for Project 00063596.
1.3 Bidders are cautioned to read the specifications carefully, as there may be special requirements. The technical specifications presented herein are not to be construed as defining a particular manufacturer’s product. Bidders are encouraged to advise UNOPS, if they disagree.

1.4 These specifications are the minimum requirements for the products. Products offered must meet or exceed all requirements herein. The products shall conform in strength, quality and workmanship to the accepted standards of the relevant industry. Modifications of or additions to basic standard products of less size or capability to meet these requirements will not be acceptable.

1.5 Final quantities may be increased or decreased according to the funds allocated. Therefore bidders should indicate any price/quantity restrictions associated with their offer.

1.6 UNOPS reserves the right to purchase either FCA or DDU, whichever is in its best financial interest. 

1.7 UNOPS reserves the right to accept all or part of your offer. UNOPS will accept partial offers but not partial offers of a given item, i.e. the complete quantity must be offered for each item.
2.0 SPECIFIC REQUIREMENTS 

2.1 In the event of an order, the awarded suppliers will be required to submit, in addition to the standard shipping / payment documents, full technical details on the product shipped and a Certificate of origin, 
2.2 The offered equipment must be from manufacturers adhering to the ISO 9001 or 9002 quality system. Bidders must include in their offer a copy of the ISO certificate. The certificate must be valid and established by an internationally recognized inspection company. Quality certification systems equivalent to ISO 9000 will be considered. 



Conditions for Services provided under this ITB
In addition to the General Conditions that apply to all UNOPS purchase orders, the following conditions will apply for services rendered:
In case of an order, the Vendor shall be acting as an independent contractor. Neither the Vendor nor its employees shall be employees of UNOPS.   

The Vendor shall not have the authority to create any obligation on behalf of UNOPS and shall not represent itself as an agent, employee or in any other capacity of UNOPS. 

The Vendor shall be responsible for the professional and technical competence of its employees, who shall be expected to respect local customs and conform to a high standard of moral and ethical conduct.

The Vendor shall indemnify and hold harmless UNOPS, its officers, agents, employees and servants from and against all suits, claims, demands, proceedings, and liability of any nature or kind, including costs and expenses, for injuries or damages to any person or any property whatsoever which may arise out of or in consequence of acts or omissions of the Vendor or its agents, employees, servants or subcontractors in the execution of the order.

2.3 Payment of 100% of the FCA value of the goods and 100% of the shipping costs, if applicable, will be made within 30 days of UNOPS receiving all the required shipping documents, i.e. invoice, way bill, packing list and delivery notes at Project 00063596 Projet GAVI at 81 A avenue de la Justice, Kinshasa RDC. 
3.0
COMPARATIVE DATA

Important notice
Bidders are required to complete the following with “Yes”, “No” or specific information requested for the items being supplied. Answers such as “see specifications attached”, are unacceptable. Your bid may be considered non-compliant unless all questions are answered thoroughly. Bidders are NOT allowed to make any change in the “Our minimum requirements” columns of the comparative data tables below. Such changes might disqualify your bid.
Bidders shall include with their bid any other pertinent information that UNOPS should know in order to evaluate the bid properly.

3.1
Item 1:  Bicycles
	No.


	Description
	Our minimum requirements:
	Your offer
(Please fill in):

	1
	Bicyclette Unisexe
	VTT
	Yes/No

	
	
	Cadre en acier ou fibres de Carbonne
	Yes/No

	
	
	Plusieurs Vitesses
	Yes/No

	
	
	Accessoires :
	

	
	
	· roues de réserve
	Yes/No

	
	
	· pompe à air
	Yes/No

	
	
	Système d’éclairage par dynamo
	Yes/No

	
	
	Porte Bagage
	Yes/No

	
	
	Matériel couvert par un service après vente
	Yes/No

	
	
	Matériel couvert par des garanties en RDC.
	Yes/No

	
	
	Pièces de rechange disponibles en RDC.
	Yes/No

	
	
	Delivery in 1 lots
	Yes/No

	
	
	Packing:
	Yes/No

	
	
	Other requirements :
	

	
	
	· delivery time
	(Indicate time)

	
	
	· local representation for after sale service
	Yes/No

	
	
	Name of manufacturer:
	(Indicate name)


4.0
THE PRODUCTS OFFERED ARE IN ACCORDANCE WITH THE SPECIFICATIONS 


AND REQUIREMENTS

YES

NO

ANY DEVIATION MUST BE LISTED BELOW:


______________________________________________________________________________

______________________________________________________________________________


______________________________________________________________________________

· Important note: Before submitting your bid, read page 1 carefully: Only above Sections 3 & 4, duly completed, as well as the BID page (page 3) shall be submitted by courier or messenger. Supportive documentation shall accompany the original hard copy of your Bid.

5.0 REFERENCES:

Kindly provide us with business references as well as commercial bank references that we may contact for further background information on your company:

	Name of company:
	Contact person:
	Telephone:
	Fax or email:

	1. 
	
	
	

	2.  
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	

	6.
	
	
	

	7.
	
	
	


	INSTRUCTIONS AND GUIDELINES TO BIDDERS


	1.0  INVITATION TO BID


	1.1
Acknowledgment: The bidder is requested to acknowledge receipt of the ITB and any amendments thereto to UNOPS in writing via letter, telefax or e-mail and to confirm participation or non-participation.

1.2
Additional Information: From the date of receipt of this ITB until instructed otherwise, all written or oral communications by the bidder with UNOPS or any party connected with this procurement activity must be directed exclusively to the UNOPS officer identified on the face of this ITB as the contact person. Any information regarding the interpretation of this ITB must be requested in writing and received by 
	
UNOPS at least thirty six (36) hours prior to the Bid Receipt Date. This includes, but is not limited to, requests for information pertaining to general, local and site conditions at any location where the goods are to be delivered or used and which may affect their performance or price. Any such information may be furnished to all prospective bidders, as an amendment or otherwise, at the discretion of UNOPS.

1.3
Oral explanations or instructions provided by UNOPS shall not be binding on UNOPS except to the extent confirmed in writing by the UNOPS officer who issued this ITB.


	2.0  PREPARATION OF BID – TECHNICAL AND PROCEDURAL ASPECTS


	2.1
INCOTERMS: The International Chamber of Commerce INCOTERMS 2000 shall apply for this ITB and any resulting Bid.

2.2
General: The Bidder shall furnish all information required by this ITB. The Bidder or the Bidder's authorized agent shall sign the Bid as indicated in the Offer section of this ITB. Each continuation sheet or attachment shall bear the Bidder's name and any erasures or other changes must be initialled by the person signing the Bid.

2.3
Delivery: The Bidder shall give a firm FCA delivery date. Actual delivery of the goods and performance of any related services shall be made by the Seller, in accordance with the terms of any resulting Purchase Order as may be issued by UNOPS. Liquidated damages for late delivery may be applied (see article 16 of UNOPS General Conditions for Goods).

2.4
Start-up & Commissioning:  When necessary, the Bidder shall include in the Bid a complete, detailed plan for the start-up and commissioning of the equipment at the project site(s). 

2.5
Service Facilities: When applicable, the Bidder must provide the name, address and a description of the local representative responsible for providing after-sales service on the products. 

2.6
Training: When applicable, the Bidder must describe the necessary training programme available for the maintenance and operation of the equipment offered as well as the cost to UNOPS.  Unless otherwise agreed, such training as well as training material should be provided in the language commonly used in the country where the equipment is to be used.

2.7
Spare Parts Availability: When applicable, the Bidder shall certify the availability of spare parts for a period of at least five (5) years from date of delivery, or as otherwise specified in this ITB or in any Purchase Order as may be issued by UNOPS. 
	2.8
Deviations from Specifications: Deviations from the specifications may be considered only if deemed to be in the best interests of UNOPS.

2.9
Products from Developing Countries: Bidders are encouraged to offer products from Developing Countries.

2.10
Country of Origin (ref. DELIVERY DATA)  is required for UNOPS statistical purposes and is defined as follows:


(a) The country where the goods were mined, grown or produced.


(b) Goods are produced when, through manufacturing, processing or substantial assembling of components, a commercially recognized new product results that is substantially different in basic characteristics or in purpose or utility from its components and when, as a result of the completion of such production activities, the ex. Factory sales value of the product has increased by more than 25%.


If there is uncertainty about a specific product's origin, the Bidder shall, in good faith, use its best judgement in designating the Country of Origin.

2.11
Errors and Omissions: The Bidder will not be permitted to take advantage of any errors or omissions in the ITB. Should such errors or omissions be discovered, the Bidder must notify UNOPS accordingly. In case of discrepancy between the unit price indicated in the offer and the unit price calculated from the total quantity, the unit price indicated in the offer shall prevail.

2.12 Material, Labour and Facilities: No material, labour or facilities will be furnished by UNOPS or its clients unless specified in the ITB.


	3.0  PREPARATION OF BID – FINANCIAL ASPECTS


	3.1
Bid Validity: A Bid must remain open for acceptance for at least 30 days from the Bid Opening Date, unless otherwise indicated on the bid form. 

3.2
Bid Currency: Prices shall be quoted in the currency of the Bidder's country or in any freely and fully convertible currency. 

	3.3
Performance Security: UNOPS may require a performance guarantee or similar security.

3.4
Duties and taxes: UNOPS is a tax exempt entity. All Bids must be submitted net of any direct taxes or customs duties.

3.5
Remuneration for Preparation of Bid: No remuneration will be made to Bidders for the preparation and submission of Bids.


	4.0  SUBMISSION OF BIDS


	4.1
Address: Your Bid shall be addressed to :


UNITED  NATIONS  OFFICE  FOR  PROJECT  SERVICES


81 A Avenue de la Justice, Gombe/Kinshasa, RDC

Attn.: Salim Maloof

 Bid Receipt: November 23 2009 hours 10:00 am   

Bid Opening: November 23 2009 hours 10:30 am

Project No.: 00063596

UNOPS Case No.: 00063596 – CDOC – ITB 8002

NOT TO BE OPENED BY REGISTRY

The Bid shall be submitted in a sealed envelope bearing the name and address of the Bidder. The envelope shall contain one original of the Bid and one original of any descriptive literature and supporting documentation.

4.2
If you do not intend to submit a bid, it is not necessary to return the documents unless requested to do so. Written advice should be sent to UNOPS as to whether future invitations for the type of goods covered by this ITB are desired. Failure to comply with the above may result in a company being removed from the vendor list for the type of goods covered by this Invitation.
	4.3
Modification to and Withdrawal of Bid: Prior to the Bid Receipt Date, Bids may be modified.  Modifications to Bids are to be submitted in the same manner as described above in 4.1.  At any time prior to the Bid Opening Date, Bids may be withdrawn by written notice, or in person by the Bidder, or the Bidder's duly authorized representative.

4.4
Late Submission of Bid: Bids and modifications to Bids received after the Bid Receipt Date will not be considered. 

4.5
Confidentiality of Bid: If the Bidder wishes to restrict disclosure and/or use of the data included in a Bid for any purpose other than evaluation, a statement to that effect must be included in the Bid. However, no such restrictions shall apply if the Bidder is issued a Purchase Order.


	5.  EVALUATION OF BIDS


	5.1
In the event of a contract award, the contract will be awarded to the Bidder offering the lowest price compliant with all requirements, instructions, specific terms and conditions, as well as general conditions. 

5.2
Evaluation of bids will be made on the total cost, delivered to final destination, taking into consideration the possibility of UNOPS purchasing FOB/FCA and contracting separately for the freight.

5.3
UNOPS reserves the right to make multiple arrangements for any items(s). 
	5.4
For comparison and evaluation purposes, UNOPS will convert the bid amount into USD at the official UN rate of exchange in force at the Bid Opening Date.

5.5 
UNOPS reserves the right to conduct background checks of Bidders’ firms and to reject Bidders not deemed to have the capacity to perform the contract to the satisfaction of UNOPS.

5.6 
Bidders shall permit UNOPS representatives to access their facilities at any reasonable time to inspect the Bidder’s premises.


	6.  ISSUANCE OF UNOPS PURCHASE ORDER


	6.1
A Purchase Order may be issued to the qualified and responsive Bidder submitting the lowest Bid, due consideration given to the general principles of UNOPS procurement activities, provided that when the interests of UNOPS so require, any or all Bids may be rejected.

6.2
UNOPS reserves the further right to accept all, or part of any Bid and waive any non-material defect in any Bid received.

6.3
Any Purchase Order issued as a result of this ITB will be issued in the Bid Currency offered
	6.4
Any Purchase Order issued as a result of this ITB shall be governed by UNOPS General Conditions effective on the date the Purchase Order is issued. Such a resultant purchase order will be accepted by the Seller signing and returning an acknowledgement copy of the order OR by the Seller's timely delivery of the specified goods, accordingly resulting in the formation of a contract between UNOPS and the Seller.


	7.  PAYMENT


	7.1 TIME OF PAYMENT: UNOPS will ordinarily effect payment within 30 days after receipt of payment documentation.

7.2 LETTER OF CREDIT: UNOPS will not provide Letters of Credit to cover payment obligations.

7.3 ADVANCE PAYMENT: No advanced payment will be made by UNOPS as part of its payment obligation.
	7.4 DISCOUNTS: Time in connection with discounts offered for accelerated payment will be computed from the date of receipt of payment documents by UNOPS. Payment discounts will not be considered in the financial bid evaluation.

7.5 CURRENCY OF PAYMENT: Payment will be made in the currency in which the Purchase Order is issued.
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