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The big pull factor – 
the degree – is 
displayed clearly. 

Contact details don't 

need to take up a lot 
of space. 

Show that you know 
what you want – 

and show the 
benefits you offer. 

Answer "what can 
you do for me?" 

This is also where 

you can include 
focussed courses 
you've done. 

Don't go into long, 

overly detailed 

descriptions of your 
duties. Keep it 

concise. Show what 
you achieved. Show 

what you learned. 

You made a valuable 
contribution. You 

learned things that 
will benefit your next 
employer. 

Why NOT include 

some strong benefit 
statements like this? 

Say what you intend 
to do. Show you're 

serious. Make a 
commitment. 

You can add other 
sections such as 
"Leadership Roles". 


